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Introduction

What is a 'blog'?

The word 'blog' is a strange abbreviation of "Web log". It's essentially a Web page that
happens to be very easy to create and update, with practically no "webmaster" skills
required on the part of the author or editor.

For more general information on blogs, see the Wikipedia entry:

e [http://en.wikipedia.org/wiki/Blog]

Most people use blogs to broadcast personal opinions or maintain a public diary / journal.
However, this is not the purpose of UUCP blogs.

The purpose of UUCP blogs

The main purpose of the UUCP blogs is to make it possible for non-experts in computer
technology to update their designated area of the UUCP website, without having to rely
on the "web Master".

e UUCP blogs are exclusively for use by Committees and other organized groups within
the church.

¢ UUCP blogs are not for personal use (unless the Minister of the Board President wants
one).

A few ground rules

The UUCP website is an official publication of the Unitarian Universalist Church of the
Palouse. Therefore, the UUCP "Web Group" (Petr Kuzmic, Mary Jo Hamilton, Jill Maxwell,
and Jack Keller)! reserves the right to edit or, in extreme cases, even remove any blog
entry. This is mainly to avoid legal responsibility for postings that might, perhaps
inadvertently, put the church at risk.

Please remember that your blog entries on the official
church website, in some ways, speak for the entire
Unitarian Universalist Church of the Palouse.

! As of 11/6/2005



UUCP blog addresses

The UUCP blogs are all listed on this blog index page:
e [http://palouseuu.org/blog/]

Links from this index page point to individual blogs.
EXAMPLES

e The "Web Group" blog:
[http://palouseuu.org/blog/web/]

e The "Social Action Committee" blog:
[http:/ /palouseuu.org/blog/action/]

This is where your readers will find information posted to the blog.

Importantly, all modifications (creating new postings, modifying existing postings, or
removing blog posts) is done through the Blogger.COM website, not through
PalouseUU.org.

Logging into the Blogger.COM account

To enter into the Blogger.COM editing system, follow these steps:

1. Make sure "cookies" are enabled in your web browser
Each blog has a user
2. Point your web browser to http://www.blogger.com/ name and password
issued by the "Web
3. Type user name A %k ok ok ok ok ok ok k Group" Y
4. Type password Aok ok 3k ok ok ok ok ok
5. Click the "SIGN IN" link

ls  wWindow Help

I ﬁ hittp: vy blogger . com/start I j

Already have an account? Sign in:

| ?

DJQer e

SIGN IN




Adding a new post

1. Log into the Blogger.COM account (see above)

2. Click on the plus sign under "New Post"

EXAMPLE

Dashboard

Blogs

HEW CHAHGE

BLOG HAME POST SETTIHGS

B

LAST UPDATE

(@ uuce search Committee 25 Oct 2008

POSTS

1

3. Create the title and text of your new article

Create | Edit posts Status

Title: | Type a title of your new article |
Font ;II NomalSize =] b ¢ Ty 8 = = = = i- iS 6

Recowver post

formatting

Type the text of your new article

spelling
check

[]
g

4. Preview your new posting (click "Preview" on the tool bar)

Edit Html

B2z ¥

Compose

Previgw




5. Click "Hide Preview" to continue editing, or click "Publish Post" to upload the post to

the UUCP website.

Title: | This is the title of my new article

Edit Html

Recaower post

This is the title of my new article

Here is the text. It can contain bulleted lists, or numbered lists (not shown):

o breakfast
¢ lunch
e dinner

Here is a block quote from someone else:

"I am a block quote. Notice how indented I am.”

Compose

6. View the posting on the UUCP website. Please note that it might open in a separate

browser window:

Create

Edit posts Status |

Files published... 100%

Fepublish Entire Blog

Republish Index Only

Your blog published successfully. (etais ...

7. Note that in this case we allowed comments to be added to the blog. Comments on

posts can be either allowed or disallowed:

UUCP SEARCH CON

WEDNESDAY, OCTOEBER 26, 2003

This is the title of my new article

Hare is the text. It can contain bulleted lists, or numbared lists
(not shown):

Comments are allowed

s breakfast on this post. This is controlled
s lunch during posting:
s dinner

Hers iz a block quote from someone alze:

"T am a block quote. Notice how indented Lam.

FOSZTED BY UUCF SEARCH COMMITTEE AT &:00 A | O COMMEMTS /

e

Kewboard Shortouts: |

Allow Mew Cormments on This Post
® ves © No

Change Time & Date

[8 =] :[ooz]|amz]




Deleting an existing post

1. Log into the Blogger.COM account (see above).

If you are already logged in, click on the "Back to Dashboard" link (upper right
corner on any Blogger.COM page).

2. Click on the blog name (for example, "UUCP Search Committee")

Dashboard

Blogs

HEW CHAHGE
BLOG HAME POST SETTINGS  LAST UPDATE POSTS

| (@ uuce search Committee | qp ] 26 Oct 2005 2

3. Click on the "Delete" link on the line representing the particular post:

Date ; Post Title
10/ 2642005 m b This is the title of my new article UUCP Search Committes  View
1042442008 m B UUCP Search committee blog UUCP Search Committee  View  Delete

4. Confirm the deletion (click "Delete It" button):

Are you sure you want to delete this post?

This is the title of my new article

Here is the text. It can contain bulleted lists, or numbered lists [not
showen):

+ breakfast
+ lunch
* dinner

Here is a hiock quote from someone else:

"l 'am a block quote. Motice how indented | am.”

=




5. The system will bring you directly to the status window:

Create Edit posts Status |

Your blog published successfully. (petais ...)

Files published... 100%

Fepublish Index Cnly Fepublish Entire Blog

6. Click on the "View Blog (in a new window)" link to view the result of deleting the post.

If the "UUCP Search Committee" page is already open in separate window, that
window will refresh but a new browser window will not be created.

<7 DUnitarian Universalist Churcl

N N L4 2MD B vaM BUREN, MOSCOW, D 83843 * PH.: (208) 832-43

UUCP SEARCH COM

POST IS NOW DELETED
MONDAY, OCTOBER 24, 2005

UUCP Search committee blog
This blog was created to serve the UUCE Ministerial Ssarch

Committes. Itz purpose is to keep our church community
informed about our search for a settlad minister.

POSTED BY UUCP SEARCH COMMITTEE AT &:39 FM 0 COMMENTS /

Note that the most recent posts are always on the top of the blog main page.



Modifying an existing post

1. Log into the Blogger.COM account (see above).

If you are already logged in, click on the "Back to Dashboard" link (upper right
corner on any Blogger.COM page).

2. Click on the blog name (for example, "UUCP Search Committee")

Dashboard

Blogs

HEW CHANGE
BLOG HAME POST SETTINGS  LAST UPDATE POSTS

| (@ uuce search Committee | qp o] 26 Oct 2005 2

3. Click on the "Edit" button on the line representing a particular article:

Shiowe I 5 j fram I E\a’erythingj Go | Search:l Go

Date Post Title

10/24/2005 m b UUCF Search committee blog UUCP Search Committee  View  Delete

4. Edit the post, as shown in steps No. 3 through 8 of Adding a New Post:

ashboard 2 Help X%

. UUCP Search Committee

Posting Settings Template Wigw Blog

Create Edit posts | Status

Title: |UIUCF Search committee hlog |

Edit Himl | | Compose

IFont ;II NormaISize;I b & TH %

Recower post

T ] Previeus

This blog was created to serve the UUCP Ministerial Search Committee. Its purpose is to keep our
church corrmunity informed about our search for a settled minister.

Keyboard Shortcuts: press Ceal with: 8 = Bold, /= Halic, 5= Publish, 0 = Draft more =

Allow Newe Comments on This Post Change Time & Date
® ves © Wo € Mo Hide Existing |8 x] [ 38 7] [PMx] [ oot =] [2a] [ 2005 <]




Creating a web link in your post

If you want to create a web link in your post, here are the steps to follow:

1.

2.

To make sure that the link will work, open the web page you want to be linking to in
a separate browser window.

EXAMPLE - Open this page: [http://www.clarencedarrowgaryanderson.com/]

American Legends Theatre Works - Mozilla Firefox

File Edit Miew Go Eookmarks Tools Help

(‘él - |:> - @ @’ ||_| http: e, clarencedarrowgaryanderson, comy

American Legends Theatre orks-

Go to your post editing window (in the "Compose" mode), and highlight the text you
want to link:

Title: | Opporunity to See "Clarence Darrow® |

Edit Html ||| Campose

EE [ v .ﬂ @ &7 Preview

Font ;|| N-:-rmaISize;” b i Ty &

Recover post

o
|

[

Here are some links that provide more information about Gary Anderson and his cne-man
show:

Drag mouse over text
to highlight it.

Ll clarencedarrowgaryanderson.corm
* WWW.esUUC.org, N2005 2006/ news0406. pdl
¢ www.tindarticles.com/pfarticles/mi_qng176/iz_ 20040007 ai_ni14581

Click on the link icon in the tool bar:

nce Darrow” |

Link Tcon Edit Himl

b : Iz 8
[Lirk]

E it Y oa § &

This will bring up a little window for the address of the link:



http:/ /www.blogger.com il

0] ", Enter a URL:

Fico]

Ok I Cancel |

You could simply type the address of the link, beginning with "http://". However, this

could be error-prone, because what if you make a typo? It's better to proceed this
way:

4. Switch to your browser window ("AlIt-TAB" in Windows), and highlight the address in
the browser address bar. You can do it in either of two ways:

(a) "triple-click" anywhere in the address bar?
(b) drag your mouse over the entire address

Make sure that the address is showing in "dark":

ends Theatre Works - Mozilla Firefox

Go  Bookmatks  Tools  Help

5. Copy the address into the system clipboard, by pressing "Control"™ + "C" keys
simultaneously.

6. Switch to your Blogger editing window.

7. Paste the address into the URL editing window, by pressing "Control"™ + "V" keys
simultaneously:

http:/ /www.blogger.com il

7 ' Enter a URL:
i

I http: f femae, clarencedarrowgaryanderson. com/)

o4 I Zancel

Press the [OK] button. Note that the linked text in your message now shows with
blue underlining, signifying that a /ink has been made:

v .cla 8 gguitenes] — Blue underlining: LINK
* VW LU, org;‘hQOOS 2006fnewso406 pdf
» wyww Hndarticles.com/p/farticles/mi_qnd176/is_200400907 ai_ni4581

2 "Triple-click" is like double-click, in the sense that you have to click tree times very
quickly (within about half second).

10



8. To preview and test your new link, click the "Preview" link in the editing window:

Edit Html | | Compose

Presiew

[
e
|
(\:_"3
(1]
]
Q

2l

9. Check the link by clicking on it:

Here are some links that provide more information about Gary Anderson and
his one-man show:

+ www.clarencedarrowgarvanderson.com
+ WWW.esulc.olg, N2005_2000, news0400.pdf
+ www.findarticles.com/p/articles/mi_qn4176/is_20040907/ai_n14581

10. Switch back to the editing mode ("Hide Preview").
11. Click the "Publish Post" link.

11



HTML Editing

If you know a little bit of HTML, you can change the appearance of your posts beyond
just using bulleted and numbered lists, italic type, bold type, font faces and colors,
and so on.

One very useful thing to have in a post might be a table.

1. In the editor window, click on "Edit Html" link:

Title: ULICF Search committee blog |

Edit Html ||| Cormpose

IFont ;II NomalSize =] b ¢ Ty %8

Recowver post

A A i
i =k ¥ 7 Preview

This blog was created to serve the UUCP Ministerial Search Committee. Its purpose is to kesp our

2. church community informed about our gearch for a settled minister.
<TABLE> ... </TABLE> ... create the table (must be paired)
<TR> ... start new row
<TD> ... set off columns

Title: UUCF Search commitiee hlog |

Edit Html | | Compose
bi® v Proviow
Recower post

This blog was created to serve the TUCP Ministerial Search Committee. Its purpose is to
keep our church community informed sbout our search for & settled minister.

< TABLE >

<TR> <Th>kblue <Th>green <TDhxred
<TR> <TDhrapple <«<TDhrorange <TDrhanana
</ TABLE>

3. Click the "Preview" link to see the results:

UULI DCAI'CLL CULLILLILLET LMUS

This blog was created to serve the UUCP Ministerial Search Co
purpose is to keep our church community informed about our s
settled minister.

blue green red

apple orange banana

12



4. Publish the article with the embedded table as is described above (Adding a New Post,
steps #4 through #8.

Uploading a picture to your blog

What if you want upload a digital picture with your blog post? Here is how to do it.

1. Log into the Blogger.COM account (see above).

If you are already logged in, click on the "Back to Dashboard" link (upper right
corner on any Blogger.COM page).

2. Click on the blog name (for example, "Social Action Committee"):

Dashboard
Blogs
HEW CHANGE
BLOG HAME POST SETTINGS
EE| Social Action Committee | '1}' %

3. Click on the "Create a New Post" button (or the green plus sign).

4. Type up your post, and position the cursor where you'd like to have a picture
inserted:

]
]
]
"
I
I

I Fart ;II NomalSize | b i Ty €
Recover post

The church sanctuary was full to capacity (every chair and bench t
our first inaugural mUUwie Night. The Social Action Committes
Greenwald's new film Wal*Mart: The High Cost of Low Price. Sec

If wou missed out on the mUUvie Night, you can see the film on
at the Kenworthy Performing Arts Centre downtown Moscow.

| insert picture here

5. Click on the picture icon in the tool bar:

Edit Html | | Compose

B 1= g ":/Q 7 Previe

6. Click the "Browse" button to select an image file:

Tﬁ Blogger: Upload Images - Mozilla

Add an image from your computer

Add another image
13




7. Navigate on your computer to select a file. Click the "Open" button when done:

2]

File name: Iwalmovie-UUS.ipg j | Open ]

Files of type: J &1l Files 4 Cancel

8. Choose a layout for your image (left / right / center). Select image size ("medium" is
probably typical). Uncheck the "Use this layout next time?" check box:

Ilovie\walmovie—DDS.jpg Browse... | URLI

Learn more ghout using web images

] Image size:

Choose a layout.
© Small

-

None C Left  Center o Right @ Large

Use thiz layout every time?

IMPORTANT NOTE: Please note that uploading a picture with the "Small" button selected will not
make the uploaded file smaller (no compression), just the way it looks on the screen (just layout).

This means that if you have very large picture files, it is imperative that they are first resized

(compressed) using some kind of software, so that that we don't use up too much space on the web
server.

9. Click the "Upload Image" button at the bottom of the screen.
10. Click "Done" button to finish:

Your image has been added.

After clicking "Done” you can change your post and publish t

DONE

14



11. If you don't like either positioning of the image or you simply want to remove it for
another reason, click on the image in the editing window, and press the "Delete" key:

IFont ;IINormaISize;l b : Ty &
Recover post

Ry

w%tw :lJ The church sanctuary

. _3} o | taken)on Friday night

hY The Social Action Corm

Greenwald's new film |

r walmartmovie.com for
Wy [ -

If wou missed out on th
Thursday, December 1
Centre downtown MMog

click to select image
press "Delete" key

12. Click the "Publish Post" button in the editor.

More information

Where to get help

The Blogger.COM online help system is very useful for anyone maintaining a blog:

e Go to [http://www.blogger.com/]
e Click "Help" link on the bottom of any page
e This will bring you to the Blogger.COM help system:

http://help.blogger.com/

Here are some topics listed on help.blogger.com:

Advanced Use Blogger Basics

e Protection and Privacy e Getting Started

e Multiblog e Posting and Editing
e Blog*Spot Plus e Settings

e Template Tags e Terms of Service

15



e Add-Ons

e Blogger Hacks

e Developers
Working with Blogger
o FTP

e Team Blogs

e Archives

e Templates

e Comments

e Syndication

e Profiles

e Email

Beyond Blogging

How To

Interviews

Editorials

Advice
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